WOLVERHAMPTON CITY COUNCIL
Lifelong Learning Education Service

APPLICATION FOR LEAVE OF ABSENCE FOR

FAMILY HOLIDAY IN TERM TIME

The Education (Pupil Registration) Regulation 2006
Name of School:  D’Eyncourt Primary School

This form should be completed by the parent with whom the child normally resides, in advance of the holiday.  All leave, up to a maximum of ten days in a school year, is at 
the discretion of the headteacher and he/she may take into account the child’s previous record of attendance.  The school governors may have a policy of granting less than ten days each year or not permitting leave at certain times.

Requests for longer periods of leave in exceptional circumstances should be made to the headteacher in person.
>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>

I wish to apply for leave of absence from school for my child to go away on holiday as indicated below.
Name of child  ……………………………………………………………  Class  ………………

First day of leave requested  ……………………………
 Last day  …………………………….

Number of school days involved.

Purpose of leave  ……………………………………………………………………………………


How many days away from school has your child already had this school year?

(if you are not sure, the class teacher or school office should be able to help you.  If he/she has already missed some time through illness etc, is there any way this leave can be avoided and the holiday taken at a different time?)

Signed …………………………………  (Parent)  

Date  ………………………….

Comment by class teacher/Education Welfare Officer (If applicable)

The above leave is authorised/not authorised (delete as applicable) in accordance with the school’s procedures.

Signed  …………………………………  (Headteacher)  
Date  ………………………….
